Installing the Xerox WorkCentre 265 Pro Printer/Copier located in C102 PBB

Microsoft Windows Guide (using Windows XP Pro SP2)

Before you begin: Locate and download the driver for your Windows OS from http://
printing.uiowa.edu/webprint/support/drivers.asp

After downloaded, extract the file to your hard drive.
Note: There are both PostScript and PCL drivers available.

Begin the installation by clicking Start -> Printers and Faxes to open the Printers and Faxes
window. Click to Add a Printer under Printer Tasks on the left side of the window.
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Add Printer Wizard

Welcome to the Add Printer
Wizard

Thiz wizard helpz you install a printer or make printer
cohhections.

C If your hawve a Plug and Play printer that connects

\]\}) through a USE port [or any other hot pluggable
port, zuch az IEEE 1394, infrared, and =0 on], pou
do not need to uge this wizard. Click Cancel to
cloze the wizard, and then plug the printer's cable
inka your campter of point the printer toward your
computer's infrared port, and turm the prinker an.
Windows will autormatically install the prinker Far pou,

To continue, click Mest,

uexb |[ Cancel

Click Next.

Add Printer Wizard

Local or Hetwork Printer
The wizard needs to know which type of printer to et up.

Select the ophion that dezcribes the printer you want to use:

(#)iLocal printer attached to thiz computer

[ ] Automatically detect and inztall my Plug and Flay printer

() & network printer, or a printer attached to another computer

i To zet up a network, printer that is not attached o a print sereer,
\J‘) uze the "Local printer'' option.

¢ Back ” Hest > ][ Caricel




Click Local Printer attached to this computer. Click Next.

Add Printer Wizard

Select a Printer Port
Computers communicate with printers through parts.

Select the port pou want your printer to use. [Fthe port i not listed, you can create a
new pork.

() Uze the following part;

(%) Create a new port:
Type of port; Standard TCP/IF Puart b |

[ ¢ Back ” Hest > ][ Caricel ]

Click Create a new port:, then select Standard TCP/IP Port. Click Next.



Add Standard TCP/IP Printer Port Wizard E]

Welcome to the Add Standard
TCP/IP Printer Port Wizard

Y'ou uge thiz wizard to add a port for a netwark, prinker.
Before continuing be sure that:

1. The device iz tumed on.
2. The network iz connected and configured.

To continue, click Mesxt,

uexb |[ Cancel

Click next on the Add Standard TCP/IP Printer Port Wizard to begin.

Add Standard TCP/IP Printer Port Wizard

Add Port
For which device do you want to add a port? =

Enter the Printer Mame or [P addresz. and a port name for the desired device.

Frirker Name or IP Address; 128260244133

Bort M ame: IP 128255244133
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Type the address 128.255.244.133 into the Printer Name or IP Address field. The Port Name
field will be filled in for you, this is fine. Click Next.

Add Standard TCP/IP Printer Port Wizard X

Completing the Add Standard
TCP/IP Printer Port Wizard

Y'ou have selected a port with the following characteristics.

SHMF: es

Protocol: Rah Paort 3100
Device: 128.256.244.133
Port Mame:  IP_128.255.244.133
Adapter Tupe: Herox Work Centre

To complete thiz wizard, click Finizh.

< Back ]l Firizh |[ Cancel

Click Finish.



Add Printer Wizard

Inztall Printer Software
The manufacturer and model determing which printer zoftware to uze.

‘-_ ) Select the manufacturer and model of wour printer. If your printer came with an installation
2 dizk, click Hawve Dizk. |f vour prinker iz naot lizted. consult pour prinker documetntation for
compatible printer software.

M anufacturer # || Printers ~
Varityper erow WorkCentre Pro 275 0
ﬁ;ﬂng Pericheral Herox WorkCentre Pro 265
: ipro ePeripherals Kk veron 3006

ante
Sarom 3 S werax 4505 K.

L NT=" R hl
This driver iz not digitally signed! [ Windows pdate ] [ Hawe Disgk... ]

Tel me why diver sighing iz imporkant

[ < Back ]ue:-:b |[ Cancel ]

Click Have Disk.
Install From Disk E'
Inzert the manufacturer's installabion dizk, and then
\g make zure that the correct dive iz selected below.

Copy manufacturer's files from:

|H V| [ Browsze. . ]

Click Browse and Browse to the location on your hard drive that you extracted the printer
driver to.



Locate File

Lok jr: | [ Release_weop275 PCL eng v| < 1 ek

File name:  [seRwA7SPCLINF v |_Open |

In this caes, | am using the PCL driver and have located the file inside the folder | extracted.

Click Open.

Install From, Disk

Inzert the manufacturer's installation dizk, and then
L make zure that the correct dive iz selected below,

E3

Copy manufacturer's files from:

|I::"~D|:u:uments and Settingzht_hunterDesklopsFe v| umwge_"

Click OK.




Add Printer Wizard

Inztall Printer Software
The manufacturer and model determing which printer zoftware to uze.

jal Select the manufacturer and model of wour printer. If your printer came with an installation
2 dizk, click Hawve Dizk. |f vour prinker iz naot lizted. consult pour prinker documetntation for
compatible printer software.

Printers
Feror WorkCentre Prao 275

‘orkCentre Pro 265

This driver iz not digitally signed! [ Windows pdate ] [ Hawe Disgk... ]
Tel me why diver sighing iz imporkant

[ < Back ” Mest > l[ Cancel ]

Select Xerox WorkCentre Pro 265, and Click Next.

Add Printer Wizard

Mame “our Printer
'ou muzt azsign a name to this printer.

Type a name for thiz printer. Because zome programs do not support printer and server
name combinations of mare than 31 characters, it is best to keep the name as short az
pozzible,

Priter narme:

| ey WorkCentre Pro 265

Do pou want o use thiz prinker as the default printer?

O Yes
() Ha
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Allow the default name of the printer, or type in a new one. You may want to add something
referring to C102 PBB Copy Center to this name. Also, if you would like this to be your default
printer, select this now. Click Next.

Add Printer Wizard

Printer Sharing
Y'ou can zhare thiz printer with other netwark, users.

[f wou want to share thiz printer, you muzt provide a share name. You can uze the
zuggested name or type a new ane. The ghare name will be wizible to other network,
LIZErE.

{(#)iDo not share thiz prinker
() Share name:

[ < Back ][ Mest » ][ Cancel

Select whether or not to share this printer. Click Next.



Add Printer Wizard

Print Test Page
To confirm that the printer iz ingtalled properly, vou can print a kest page.

Do wou want ta print a test page?

[ < Back ” Mest > I[ Cancel ]

Choose No here for printing a test page. We will do this after setting up the Accounting
feature.

Add Printer Wizard

Completing the Add Printer
Wizard

You have successfully completed the Add Printer YWizard.
Y'ou zpecified the following prinker settings:

Marne: Herox WorkCentre Pro 265
Share name:  <Mot Shared:

Part: IP_128.256.244133
Model: Herox WorkCentre Pro 265
Default: Mo

Testpage: Mo

To cloze this wizard, click Finizh.,

< Back ” Firiizh |[ Cancel




Click Finish.

Har dware Installation

' E The zoftware pou are installing for this hardware:
[

Printers

has not paszed Windows Logao kesting ta werify ite compatibility
with "Windows =P, [Tell me why this testing is imporkank. |

Continuing your installation of thiz zoftware may impair
or destabilize the correct operation of your spzstem
either immediately or in the future. Microzoft strongly
recommends that you stop this installation now and
contact the hardware vendor for zoftware that has
pazzed Windows Logo testing.

LContinue Anyway ] EéTDF'InstallatiDn |

Click Continue Anyway, then Click Finish.

At this point, the printer is setup, but needs some configuration to work with the accounting
system. Back in Printers and Faxes where we started, locate the new printer icon and right click
then click Properties. Or, alternatively click on Set Printer Properties on the menu on the left
side of the window.



& Xerox WorkCentre Pro 265 Properties

| Security [ Device Settings I Configuration
General | Sharing | Parts | Advanced
"'\.I "_i’
Location: | |
Comment:
b odel: weros WorkCentre Pro 265
Features
Color: Mo Faper available:
Double-zided: es
Staple: Yes
Speed: B ppm
M axirmum rezolution: 00 dpi
[ Printing Preferences. . ] [ Print Test Page ]
[ ()4 ] [ Cancel ] Apply

Click on the Configuration tab.




& Xerox WorkCentre Pro 265 Properties [z|

General Sharing Partz Advanced
Security Device Settings | Corfiguration

Bi-Directional Cormmunication

Bi-Directional communication will allow pau to receive status information
[ioh. machine, installed optionz). Select the Bi-Directional buttan to
zetup bi-directional communication.

Bi-Directional Setup...

|nztallable Options

Select the Inztallable Options button o select the optionz that are
inztalled on your system.

Inztallable Options...

Aocounting
Select the Accounting button o getup accounting far wour systenm.

[ Accounting...

[ About... ]

[ Ok, ] [ Cancel

Click the Accounting button.



Accounting E'

Accounking Syskem:
olololo]

e |

If this prinker requires accounting, select the bvpe of
accaunking syskem,

[ O l [ Cancel ] [ Help ]

Under Accounting System:, click to select Xerox Standard Accounting or Auditron.

Accounting r>_(|

Accounking Swskem:
0[0]0]0]

werox Standard Accounting or Suditron

(%) Praompt For Every Job

Save Accounting Codes
Mask User ID (*+*)
Mask Account ID (*¥4%)

() Use Default Accounting Codes
Defaulk User I0:

Default gooount Type:
| Default Group Accounk w |

[ (0] 4 l [ Cancel ] [ Help ]




Leave Prompt for Every Job selected, and choose if you would like to Save Accounting Codes,
Mask User ID and Mask Account ID based on personal preference. If you only have one User ID,
then you may wish to have the accounting codes saved so you won’t have to type them in each
time. If you use different codes, you may still leave them saved, but change them when
necessary to charge different accounts for specific print jobs. If you are concerned you will
forget to change the User ID for billing correctly, uncheck the Save Accounting Codes box so

you will have to type it in every time.

The Mask User ID and Account ID are your preference. If masked, they will not be protected
from shoulder surfers. This is the recommendation.

Click OK.
& Xerox WorkCentre Pro 265 Properties El
General Sharing Puortz Advanced
Security Device Settings Corfiguration

Bi-Directional Cormmunication

Bi-Directional communication will allow pou to receive status information
[ioh. machine, installed optionz). Select the Bi-Directional buttan to
zetup bi-directional communication.

Bi-Directional Setup...

|nztallable Options

Select the Inztallable Options button o select the optionz that are
inztalled on your system.

Inztallable Options. ..

Aocounting
Select the Accounting button o getup accounting for wour system.

[ Accounting...

[ About... ]

[ )4 ] [ Cancel

Click Apply. Click the General tab.



& Xerox WorkCentre Pro 265 Properties

| Security [ Device Settings I Configuration
General | Sharing | Parts | Advanced
'\I "_i’
Location: | |
Comment;

b odel: weros WorkCentre Pro 265

Features

Color: Mo Faper available:

Double-zided: Yes

Staple: Yes
Speed: B ppm

M axirmum rezolution: 00 dpi

[F'r_inting F'referenn::es...] [ Print Test Page ]

[ ()4 H Cancel ] Apply

Click Print Test Page button.

Accounting E|
Uszer 10

Account Type:

| Default Group Account " |

k. Cancel ] [ Help ]

Change Account Type: selection to Group Account.



Accounting [Z|
Uszer |D:

Account Type:

| Eroup Account

Account 1D

[ Cancel ] [ Help ]

Type in your User ID, and then Account ID. If you selected to Save Accounting Codes, you will
only have to type this once, unless you need to use a different User ID to charge a different
account.

The test page should print correctly if you have a valid User ID and Accounting ID.

At this point, if the test page printed correctly, you have completed the setup, and you may
close out of the printer properties window by clicking OK.

See the Windows User Guide for further reference on printing to the Xerox WorkCentre 265 Pro
with Accounting.

Contact BUSSVC-IT-SUPPORT@LIST.UIOWA.EDU for questions or support issues. You may also
contact the Copy Center in C102 PBB for immediate assistance at 335-0861.




